
Time Sheet

Employee ID __________    __________    __________    __________    __________    __________ Campus/Department ________________________________________________________________________

Name ______________________________________________________________________________________________________ Position ______________________________________________________________________________________________

Pay period (mm/dd/yy to mm/dd/yy) _________________________________________________________________________________ to _________________________________________________________________________________ 

Regular Extra/
Date (mm/dd/yy) In Out In Out In Out Hours OT hours Job Performed
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Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday
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Thursday

Friday

Saturday

Sunday

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Regular Extra/OT

I certify that this is an accurate record of the actual hours worked.

_______________________________________________________________________________ _______________________________________________________________________________ ___________________________________________________________

Principal’s/Director’s signature TitleEmployee’s signature 
CISD-308 (5/06)

nn Exempt-Teachers and Professionals 
nn Non-Exempt-Hourly, Paraprofessionals, and Auxiliary 
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