
Conroe ISD compensates overtime for non-exempt employees in accordance 
with Federal Wage & Hour laws.  All employees are classified as exempt or non-
exempt for purposes of overtime compensation.  Only non-exempt employees 
are entitled to overtime compensation.  Please contact your immediate 
supervisor/manager for further information. 
  
Overtime is legally defined as all hours worked (leave days do not count toward 
hours for overtime) in excess of 40 hours per week and is not measured by the 
day or by the employee’s regular work schedule.  Employees who are approved 
to work beyond their normal schedule, but less than 40 hours per week will be 
compensated at straight time.  Employees approved to work more than 40 hours 
in a week, will be paid for hours over 40 at time and one-half. 
  
Most non-exempt employees will use the KRONOS system to maintain a 

timesheet.  However, non-exempt employees not using the KRONOS system 

must maintain a manual timesheet. 

http://conroeisd.net/wp-content/uploads/2016/05/Pay_TimeSheet.pdf

