Printing Detail Expenditure Status Report

1. Click Fund Accounting> Reports > Detail Expenditure Status Report. You will need
to stroll down until you find it.

"@ eFinancePlus

. Reports
@ | Fund Accounting General Ledger Audit Trail ) p
Transaction Status Report ) )
Fund Project Status Detail Report
. GL Transaction Analysis )
Accounting : Vendor Audit Report
Entry & Processing ? Project Status Report

Project Audit Trail

B Periodic Routines . Project summary Report
Project Transaction Analysis Expenditure

e

Revenue Audit Trail CGmpariSOn R9ports
Revenue Comparison

[ ]
b~ Reference Tables Detail Exp Comparison R
Revenue Transaction
Human State Anal Report eports
Resources nalysis

Detail Revenue Comparison

Expenditure Comparison
Report

Report

District-Defined
= Balance Sheets
Budget Summary Exp Comparison
Print Balance Sheets by Fund

Revenue Comparison Report

Freparstien Report summary Rev Comparison
- Print Combining Balance Report
™ Sheet

Expenditure Status
Fixed Assets

Print Consolidated Balance Reports Revenue Status
Sheet
ﬁ Detail Expenditure Status Reports
Personnel Report Detail Revenue Status
Budgetin,
geire BUdgEt Control Expenditure Status Report Report
Reports
w GASB Detail Expenditure GASB Revenue Status Report
Budget Allocations
Warehouse g Status Report Revenue Status Report
Inventory Budget Control Status '
g GASB Expenditure Status Summary Revenue Status
.{a Budgets Exceaded Report Report
System GASB summary Expenditure
i Status Report -
Administration Cognos b System Maintenance

Revised Date: July 2022



Detail Expenditure Status Report -

CON2011 Live

o < % % B % ®

Date: 07/21/2022 Period: 11/22
Report Information

@ This report will print expenditure status by fund, organization,

and account number.

Report Criteria

Fund | 1992 - GENERAL FUND - |

FUNCTION | 1 |

Sp— (% ! You do NOT hav? to
ORGANIZATION [ oo1 | populate every field
PROGRAM | 11000 |

BUDGET UNIT | 1992110000111000 |

Account | =6200 |

Additional Criteria

Year ® | 2022 - |
Period * | 11 - |
Pre-encumbrance Detail

Print Key Organization ]

2. Enter any combination of the fund, function, sub-object, organization, or program
intent code for the report you wish to run. When entering the fund, enter ONLY the
first 4 positions of the budget code (ex. 1992)

OR

Enter the 16-digit budget unit.

Enter the account number (leave this blank to print all accounts, type one number to
print a specific account, or enter the first two digits of the account followed by an
asterisk to print a group of accounts, for example 63*). You may also use the >
symbol to print a group of accounts, for example, >6200 will show all accounts
greater than 6200.

hw

5. Tab to the Year field.

6. Select the year. The current year will automatically be displayed.

7. Select the period. The current period will automatically be displayed.

8. To include pre-encumbrance detail, check this box. There is no need to check Print
Key Organization box.

9. Click blue check mark.
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10.The below message will ONLY appear if you are running the report for a previous
period. Click OK

Confirmation

Pre-encumbrance detail only for
current year and period.

11.You have 3 options for saving and printing your report or document. You can print to
Screen, which will immediately open the report on your screen in pdf format and you
can then print as you would any other document. It will also save it on the
Documents tab with a pdf extension and a file number. You can print to File which
will place your report or document on the Documents tab with an rpt extension, and
you can select it there at a later time to print. In some instances, you may be able to
convert to an Excel file, although this option is not available on every report.

Print - CON2011_Live

| expstatd.rpt

Destination File Options

() File File Name | H:/rbatalla/rpt/expstatd.rpt
© screen

() Excel Excel Options

Data Option | No Totals -

I_:I Run in the Background

12.0nce you have made your selection, Click OK and your report will generate.
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