Equipment Truck Information

1. All equipment truck requests must be received by the north or south warehouse at least ten (10) working days prior to the event. 
2. Requests are filled on a first come, first serve basis. 

3. Regular truck routes are first priority. Therefore, any trips before 2 pm Mon- Fri. MAY NOT be granted. 

4. Your trip will be confirmed by email three days prior to the trip.

5. Mileage will be charged at $3.50 per mile for warehouse, rental or band truck. Mileage begins and ends from the point of truck origin. (North, South Warehouse or campus) 

6. If wait time is required, the charge will be $16.50 per hour. Wait time for football games will be set at 3 hours. The wait time for all other events will start when the truck arrives at the destination and ends when they depart for the trip back to the campus. 

7. All toll road fees are to be paid by the sponsor.

8. a. All cancellations MUST be communicated to the Warehouse Supervisor and/or a Warehouse Lead Person within 24 hours of the trip.

    b. If no cancellation, you will be charged mileage to and from the point of origin.

    c. All weekend trips MUST be cancelled NO LATER THAN 3 PM on the preceding Friday.

9. All trip request forms MUST have budget information listed.

OVERNIGHT/OUT-OF-TOWN TRIPS

1. It is the responsibility of the requester to provide meals and a separate room for the driver at no cost to the driver.

a. Breakfast $5.00

b. Lunch $8.00

c. Dinner $12.00

2. Sponsor is responsible for all supplemental pay due the driver. 

3. A driver is not permitted to sleep in the same room as a student or sponsor.

4. At no time will the driver transport students. The driver’s responsibility is to transport equipment to the destination and back to point of origin.

General Rules

1. The driver is responsible for the equipment truck only.

2. The driver is NOT responsible for the loading or unloading of equipment.

3. The driver will ensure the load is secure.

4. Do not allow students to operate, jump, or play on the truck lift gate.

5. Treat the driver with respect. Drivers are not students.

6. Report driver misconduct to Ellie Bergeron @ 936-709-7780.

