How to Register in the Conroe ISD eBid System

Please note this registration is a MULTI - STEP process.
STEP 1: Click On the link below to enter the eBidding Website

https://conroeisd.ionwave.net/Login.aspx

You should see this screen. In this screen click on “Supplier Registration”
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The next screen looks like this. Fill in your Company Name, Phone Number, and DUNS number (if you
have one). After you enter the information click on “Next”.
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The next screen looks like this. Please read the terms and conditions then click on the box at the bottom
next to “l Accept the Conroe ISD Terms and Conditions”, then click on “Next”.
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Conroe Independent School Disctrict, herein after referred to as Disctrict -
Wek Site (Online Sourcing) Application Terms and Conditions of Access and Use [j

The District's online sourcing application is powered by software provided by Ion Wave
Technologies, Inc. (IWT) http://www.ionwave.net. The terms and conditions of use herein
represent the terms and conditions of use of the District and IWT as a designated agent.

Cnly individuals with the authority to accept this agreement and abkide by its Terms and
Conditions should register. Registering individual and company i=s herein after referred to as
User. Registering with this online sourcing web =site alo =stitute acceptance as a
User, Approved Vendor, or Awarded Vendor, nor does regist access to any
solicitation, notification, or award.
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The next screen looks like this. Fill in all the Company and User Information. All required fields are

noted with (*), these fields must be completed. When you are finished click on “Save and Next”.

Prefiminary Info Terms Comgany Info

Company Information

= Save and Next

Company Information User Information
= Trade Name (dba)  conron ts0 company * Uger Name / Login
Legal Mame (if diffarent) = Password
* Orgpanization Type | .. Seod - 3 = venfy Password
Formation Date m Pred
* Tax 1D Number #FCIN O SSNATIN © Other * Firgt Name
DUNS * Last Name
Website Title
Company Description = Email
* Venify Emunl
Ofcefhons ¢y~  |est: Intemational
Company Auldress et L Bonil | Intermatsonal
= Addiess 1 S Time Zoow |- Gpipet <« El
Adddrngs 2

STEP 2: After you submit your company and user information, you will be prompted to verify your
email address. You will receive an email from (conroeisd@customer.ionwave.net). This email will
include a link to complete the registration process. You will need to complete the additional
information requested and “submit” your registration.

STEP 3: CISD will review and approve your registration before you can move to the next step. You will
be notified by email (from the eBidding system) if you are approved, denied, or need any corrections.

STEP 4: Now that you are a “registered” vendor in our eBidding system, you will log in with your
Username and Password, then select the bid or quote opportunity you would like to complete.

Please Note you MUST submit a proposal in the eBid system in order to be considered for award;
successful completion of this registration process does not grant a vendor “awarded vendor” status.




