
All employees must report their absences using an Absence from Duty 

form.  Employees (excluding auxiliary departments) will use the Aesop system to 

create the Absence from Duty Form.   It is very important that employees 

carefully select the type of leave to be taken (state, local, off-duty, 

etc).  Absences must be taken in whole or half days. 

https://www.aesoponline.com/login2.asp?id=&serr=ID+or+PIN+is+not+numeric%2C+Please+note+that+you+do+not+have+to+enter+the+pound+%28%23%29+sign%2E

